
"For every minute spent in organizing, an hour is earned." -Benjamin Franklin

727-266-2440Contact us angela@suncoastorganizingsolutions.com

Let's Get Social Follow us for before & afters of our current projects,

our favorite products, and valuable organization tips.

PAPERWORK ORGANIZATION

Birth Certificates

Death Certificates

Marriage License

Divorce Decrees

Adoption Papers

Social Security Cards

Social Security Statements

Military Discharge Papers

Estate Planning Documents

Life Insurance Policies

Warranty Receipts for Major Purchases

IRA/Investment Statements

Income Tax Payment Checks

Pension Plan Documents

Inventory of your Safe Deposit Box

ID Cards & Passports

Wills/Living Wills

Powers of Attorney

House Deeds/Mortgage Documents

Medical Records

Videos/Photos of Valuables

Education Records

FOREVER
Receipts (non-deductible: reconcile monthly)

Bank Deposit Receipts (reconcile monthly)

Credit Card Receipts (reconcile monthly)

Insurance Policies (until annual renewal)

Investment Statements (until next statement)

Insurance Benefits (Keep latest version)

Lease Agreement (until end of lease)

UP TO 1 YEAR

3 YEARS

Tax Records/Receipts

Investment Statements

Disability Records

Medical Bills/Claims (if claiming on taxes)

Receipts if you have a home office/business

Home Purchase or Sale Documents

7 YEARS

Loan Documents (until paid off)

Vehicle Titles (after you sell the vehicle)

Investment Purchase Confirmations

Utility Records & Agreements

Home Repair Documents


